
CLASS TITLE:  BUS DRIVER/MECHANIC 

Range 20 

 

Basic Function:  Under direction of Transportation Supervisor, performs a full range of skilled 
mechanical maintenance, diagnostic, inspection and repair duties on trucks, automobiles, school buses, 
small engines, mowers and other District vehicles. 

 

Representative Duties: (For purposes of the Americans with Disabilities Act all the functions listed below 

are considered essential). 
 Inspect, diagnose, overhaul, adjust and repair gas and diesel powered buses, trucks, automobiles 

and other power equipment. 
 Perform general overhaul, installation, repair, replacement and adjustment of bearings, ignitions, 

carburetors, transmissions, differentials, axles, steering mechanisms, drive shafts, fenders, 
radiators and front end and rear suspension systems (unless directed to contract out). 

 Perform a prescribed preventative maintenance program on the bus fleet and trucks and 
automobiles implemented by the transportation supervisor. 

 Road test vehicles after work has been completed. 
 Inspect school buses and sign forms indicating compliance with State requirements provided by 

law. 
 Perform work in adherence to safe work practices and procedures and in compliance with 

applicable standards and specifications, including to perform work in accordance with and 
maintain equipment as required by the California Highway Patrol and Vehicle Code; remain 
current on all laws pertaining to safe maintenance and repair of school buses.  Assist motor carrier 
officer during annual inspections and then forward all paperwork to transportation supervisor. 

 Patch and install seat covers and other accessories on buses. 
 Operate a steam cleaner to clean buses, automobiles and trucks. 
 Maintain inventory of parts and supplies on hand for the repair of vehicles; contact and compare 

vendors to obtain high quality supplies for the best price. 
 Maintain a clean and orderly work area; maintain and repair shop facilities and equipment. 
 Maintain a variety of records, including vehicle identification, date, mileage and nature of each 

inspection, maintenance, lubrication and repair performed; then forward to transportation 
supervisor. 

 Perform related duties and responsibilities as required. 
 Drive school bus as needed. 

 

KNOWLEDGE AND ABILITIES: 

 

KNOWLEDGE OF: 

 Methods, techniques and procedures used in the inspection, maintenance, overhaul, repair and 

adjustment of gas and diesel powered equipment. 

 Operating and repair characteristics of a variety of automotive and school bus diagnostic and repair 

equipment and tools. 

 Methods, techniques and procedures used in the repair and adjustment of fuel, ignition, electrical 

and cooling systems and chassis. 

 Methods and techniques of performing acetylene and arc welding and electrical work on motorized 

vehicles and equipment. 

 Procedures of preventive maintenance related to automotive and school bus vehicles. 

 Laws, rules and regulations pertaining to school bus operations and pupil transportation, including 

appropriate California State Motor Vehicle Code and the Education code. 

 Principles, practices and procedures of recycling and disposing of hazardous waste from motorized 

vehicles and equipment. 
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 Operational hazards and standard safety practices necessary in the area of assigned work. 

 Principles and procedures of record keeping. 

 Safe driving principles and practices. 

 

SKILL TO: 

 Operate the full range of diagnostic, maintenance and repair equipment in a safe and effective 

manner. 

 Operate a school bus and motor vehicle safely. 

 Operate modern office equipment, including computer equipment. 

 Positively respond to supervision as provided by the transportation supervisor, operations manager, 

business manager or others as assigned. 

 

ABILITY TO: 

 Perform the full range of journey level mechanical work, including the diagnosing, 

troubleshooting and repairing of equipment. 

 Inspect, maintain, overhaul, repair and adjust gas and diesel powered equipment. 

 Repair and adjust fuel, ignition, electrical and cooling systems and chassis. 

 Perform acetylene and arc methods of welding on motorized vehicles and equipment. 

 Perform electrical work on motorized vehicles and equipment. 

 Patch and install seat covers and other accessories. 

 Accurately determine mechanical repair needs. 

 Interpret and apply the policies, procedures, laws, codes and regulations pertaining to assigned 

programs and functions. 

 Work independently in the absence of supervision. 

 Understand and follow oral and written instruction. 

 Communicate clearly and concisely, both orally and in writing. 

 Obtain a current valid Class B California driver’s license with passenger endorsement, and obtain 

California special drivers certificate (school bus) prior to the end of the 6
th
 month of probation. 

 Establish, maintain and foster positive and harmonious working relationships with those contacted 

in the course of work. 

 Keep supervisors informed of issues related to the job. 

 Respond positively to constructive criticism. 

 

 

EDUCATION AND EXPERIENCE: 

Any combination of experience and training that would likely provide the required knowledge, skills and 

abilities is qualifying.  A typical way to obtain the knowledge, skills and abilities would be: 

 

Experience: 

 Four years of experience as a mechanic, including experience working with school buses, gas and 

diesel engines, hydraulic systems and air brake systems. 

Training: 

 Any certificates or proof of continuing education in the mechanical field, i.e. Cummins, 

Caterpillar, Allison transmissions, welding, etc. 

License or Certificate: 

 Possession of a current valid Class B driver’s license with passenger endorsement, and California 

special drivers certificate (school bus) by the end of the 6
th
 month of the probationary period. 

Special Requirements: 
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Essential duties require the following physical abilities and work environment: 

 

 Ability to sit, stand, walk, kneel, crouch, squat, stoop, reach, crawl, twist, climb and lift 70 lbs.; 

exposure to cold, heat, noise, outdoors, vibration, confining work space, dust, toxic waste, 

chemicals, explosive materials, mechanical hazards and electrical hazards; ability to travel to 

different sites and locations. 

 

 

WORKING CONDITIONS: 

 

ENVIRONMENT: 

 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee is frequently required to stand; use hands 

to finger, handle, or feel objects, tools, or controls; and reach with hands and arms. The employee 

regularly is required to talk or hear. The employee is occasionally required to climb or balance; 

walk; stoop, kneel, crouch, or crawl; and taste or smell.  

The employee must regularly lift and/or move up to 20 pounds up to a height of six feet, and 

occasionally lift and/or move up to 50 pounds to a height of five feet, and rarely lift and/or move 

up to 95 pounds to a height of three feet. Specific vision abilities required by this job include 

close vision, distance vision, color vision, peripheral vision, depth perception and the ability to 

adjust focus.   

While performing the duties of this job, the employee regularly works in outside weather 

conditions. The employee frequently works near moving mechanical parts and in is frequently 

exposed to fumes or airborne particles. The employee occasionally works in high, precarious 

places and is regularly exposed to wet and/or humid conditions, toxic or caustic chemicals, 

extreme cold, extreme heat, risk of electrical shock. The noise level in the work environment is 

usually loud.  
 

 

The information contained in this job description is for compliance with the American with Disabilities 

Act (A.D.A.) and is not an exhaustive list of the duties performed for this position.  

 

 

Board Approved:  June 26, 2014 
 


